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2026 McEwen Family Fund for School-based Physical Therapy
Research Grant

APPLICATION INSTRUCTIONS

You must use the Foundation’s online application platform on ProposalCentral.com to submit your application.

SET UP AN ACCOUNT

Applicants who already have a ProposalCentral account may skip this section. Select the
“Applicant or Awardee” tab before you log in via the ProposalCentral.com website page.

If you do not have an account, go to the ProposalCentral.com website page. Choose the “Applicant
or Awardee” tab. You have two options to create your account: Click on "Need an account,” then
enter your first and last name, email address, create a password, choose a challenge question, and
provide the answer to it. The other option is to create an account using your existing ORCID ID™.

NAVIGATE TO THE APPLICATION

Click on Applicant tab

If you have not linked your ORCID ID to your ProposalCentral account, click on the Professional
Profile tab and connect vour ID. If you are all set, skip this step, and proceed to click on the “Grant
Opportunities” toward the right on the main tabs menu. You must have an ORCID number to enter
in the application form.
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‘Edit Account Information

TIf you want to create one while creating your ProposalCentral account, click on “Login with ORCID" button
as your sign in. You will land on the ORCID sign in, where you will click on this link, “Don't have an ORCID ID
yet? Register now.” Once you have your number, you still need to create your ProposalCentral account and
link your ORCID ID before you can use it to log on.
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Click on the Grant Opportunities tab

Navigate to the “Grant Opportunities” tab and enter “Foundation for Physical Therapy Research”
into the search box. You will get the list of all the 2026 Foundation grants that are open for
applications.

Find the McEwen Family Fund for School-based Physical Therapy Research Grant on the list and
click the “Apply Now" button. You will be taken to the application.

) proposalcentral ew Mod t Awerd o * . ot | ©

Home  Proposals  Awards

Saving your Work, Exiting, and Resuming

e (Once you have saved the first section of the application (General Information) you will be
able to save your content whenever you click “Save” or "Next” on each subsequent page.

e After completing your work for a session, you may exit by clicking the “Exit” button.

e To resume your work, login to ProposalCentral.com, navigate to the "Home" tab and click
on the application identifier number associated with the application you wish to resume.

~

o

o
i

@_.._,__.......,._.W

When working on your application, you are able to work on sections, save, and return to it
an unlimited number of times until you submit it (by clicking “Submit”).

Once you have created an application, it cannot be deleted from ProposalCentral. We
recommend avoiding creating multiple versions.
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e BEFORE YOU START, please review the guidelines for this grant and these instructions.
The Foundation updates the guidelines and instructions annually.

e Woe strongly encourage you to use the validate function in Section 17 as you complete the
application. This function checks required information and lists what is missing. You will
not be able to submit an application that has errors in it.

Important Points

WHAT IF YOU MISS THE SUBMISSION DEADLINE

e Do not just give up. The important step is that you must log your problem immediately
when you have not submitted by the deadline.

e [f you think that the problem is with the ProposalCentral application, send an email
immediately to pcsupport@altum.com AND copy marynusloch@foundation4pt.org. They
might not respond or be available to us to discuss the preblem until August 3.

e Contact Mary immediately and no later than 5:30 p.m. EDT with a description of the
problem. We will also monitor info@foundation4pt.org until 5:30 p.m. EDT.

e The Foundation has no obligation to grant extensions. Documenting your problem
immediately after the deadline ensures a close review of the circumstances with a
possibility that the Foundation might allow a late submission if those circumstances
warrant it.

QUESTIONS

For questions about the guidelines or instructions please contact info@foundation4PT.org. We are
happy to answer by email. If a question would benefit from a call, we will offer to set one up. We
do not take phone calls that have not been scheduled in advance. When answers might benefit
other applicants, we will add the question and our answer to the FAQs.

We strongly encourage applicants to sign up to receive our updates and FAQs via email. Sign up
here.

For any technical assistance in using the Foundation’s application platform on ProposalCentral,
please contact pcsupport@altum.com or call them at or call 800-872-2562 or 703-964-5840
between 8:30 a.m. EDT and 5:00 p.m. EDT.

The instructions for the application in ProposalCentral
continue on the next page
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1. Title and General Information
You must save at least this section for vour application to be available again in ProposalCentral.
Required fields are marked with a red asterisk *.
Project Title: Provide a title for your project. You may revise it as you wish until you submit.
Environment
This information may be updated as you wish until you submit.
Study settings: Choose one.
Total number of project sites: Provide the number of sites where research will be conducted.

Total number of study participants: Provide the number of people who will be studied.

Start date: Must be January 1, 2027.

You can go to the validate section at any time for confirmation of any missing information that is
required. The app does not check for all information, only fields marked with an asterisk and for
required attachments. Any errors in supplying required information must be resclved for you to be
able to submit.

2. Download the Guidelines, Instructions, and Required Templates

The instructions are the same as the one you are reading now. The guidelines are also the same as
the one available under the application menu on the left of the screen and the one on the website.

The templates available here are only the ones that require you to provide information using that
form. Each one is formatted and contains directions for completing it. Other required attachments
that do not have templates are listed in Section 14, Attachments (instructions are below in Section
14 of these instructions).

NOTE: You may use the old version of the NIH biosketch that we are providing or use the SciENcy

version uploaded as a PDF. Applicant/Pls using SCIENcy need to be sure to follow instructions in
our Pl biosketch template if they do not have an academic doctorate.
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This is the list of required attachments that have templates:

Research Plan

Citations and other References

Resources and Environment, Facilities, Equipment and Multi-site
Subjects Protections and Date Management

Applicant/Principal Investigator Biosketch

Research Team Member Biosketch

3. Enable Other Users to Access this Proposal

This section allows vou to give other users access to your grant application. ProposalCentral will
automatically assign editing rights to any contact you add in this section

4. Applicant/Principal Investigator
Required fields are marked with a red asterisk *.

The person who creates the application is, by default, the Applicant/Principal Investigator. Contact
information from this person’s ProposalCentral professional profile (My Profile), including primary
institutional affiliation, is loaded automatically to this section of the application.

If the required fields (*) are incomplete or incorrect, changes must be made in the applicant’s
profile by choosing the “Edit Professional Profile” button and saving those changes before leaving
the profile. Once vou are back in this section, you must reselect your institutional profile to
complete the changes.

Please be sure to enter this information correctly: The inclusion of prefixes or degrees in these
fields might come from your profile. If so, please make those corrections there, save, and refresh
your information in this section.

(1) Make sure that NO prefix (e.g., Dr or Prof) is in your First name field; and

(2) Make sure that NO license or post-graduate degrees are in your Last name field.

Licenses: Provide your active PT or PTA license numbers and indicate the state or U.S. territory of
issuance, using a comma to separate them.

APTA Membership: All research grants require applicants to be APTA members at the time of
application and for the duration of the grant period. Provide your membership number.

Membership in an Academy: The following grants require the applicant to be a member of the
associated sponscring academy at the time of application and for the duration of the grant period:
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Acute Care, Cardiovascular & Pulmonary, Orthopedics, and Orthopedic Manual Physical Therapy.
Use the dropdown menus to select up to three academies.

5. Demographic Information, Principal Investigator Only

Completion of this section cor any part of it is optional. The Foundation anonymizes this
information befcre using it only for internal grantmaking analysis. Your information is not shared,
sold, or made available to anyone for any reason.

6. Sponsoring Institution Information

Required fields are marked with a red asterisk *.

ProposalCentral will automatically load the Principal Investigator’'s employer as the Sponscring
Institution. It loads institutional details from its database into this section.

Changing the Sponsoring Institution Listed

Press the button, “Change Institution.” Initially, the list contains only the following: your current
institution, the institutions that you listed in your profile, and any other institutions that include
your UserlD in their access list In ProposalCentral.

Use the Search option to find other institution profiles available in ProposalCentral. Results you
choose from your search will be added to your list of institutions in your profile.

To change the institution, choose from the new list of institutions in your profile and press the
button “Change Institution.” If, after changing the Institution, you need to update the contact
information that appears below it, you can click “Edit Institution Profile” to go directly to that
Institution Profile. This button is only available if you have Edit access to the selected Institution
Profile. If no button appears, you have to contact the institution and have their authorized person
contact ProposalCentral to make the needed changes.

Click “Save” before completing the sections below.

Required Federalwide Assurances

Assurances: This information should populate automatically from your institution’s profile. If your
Sponsoring Institution does not have FWA or an OHRP or OLAW number, contact the institutional

contacts provided under the profile information. Ask them to update that information in the
ProposalCentral institutional profile.
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If your institution does not have any of those assurances, you must provide the relevant
information in #3 inthe Subjects Protections and Data Management template (required
attachment} to show that your Sponsoring Institution has policies and procedures governing
protection of human and/or vertebrate animal subjects that meet all federal and state
requirements and has access to and can finance an IRB or IACUC approval or exemption.

You must also confirm that your Sponsoring Institution has workplace protection pelicies and data
protection policies that will apply to the project.

Sponsoring Institution Officials’ Information

The Sponsoring Institution authorized signatory will need to e-sign the application, so you must
add them as the signing official. The system will give them Edit rights needed to e-sign. This
person will be sent an email that includes the ProposallD and confirmation number to be entered
to grant them access to e-sign your application in Section 16.

Your financial officer needs to be added here. They will provide budget information for the
application and be the person to provide institutional banking information should you be awarded

a grant. Their official position title does not have to be “financial officer.”

Both these officials must have edit rights.

7. Research Team
Required fields are marked with a red asterisk *.
All biosketches for personnel directly invelved in implementing the study are uploaded here,
including the PI. Administrative project support staff {not directly involved in the research
implementation) do not need to be listed. Note: do NOT upload biosketches again in Section 14.
Team members may include co-investigators, site investigators, consultants, collaborators,
statisticians or any other individual substantively involved in implementing the project, whether

they are paid or not {in-kind) from the grant.

Start by completing your information as Pl. This is the only place where yvou will be describing your
roles and responsibilities.

When finished entering a person’s information, click “Save” and “Close Window.”
Repeat for each team member on the application.

If the person is already registered in ProposalCentral, some information will be automatically
loaded into the contact form. Changes that you make to the person’s contact information will be
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for this application only. The changes do not affect the information in the person’s ProposalCentral
profile.

The description of main roles and responsibilities and percentage effort are important information
for the reviewers. They will be appraising whether all needed expertise is adequately available on
your team.

Note: Applicants who do not have an academic doctoral degree and who have not otherwise
shown their design and methods training in their biosketch must include a team member whose
role includes research design and methods expertise.

8. Principal Investigator Eligibility

Required fields are marked with a red asterisk *.

These questions are based on the eligibility requirements found in the grant guidelines. The PI
must answer either "yes” or "does not apply” to all the questions to confirm their eligibility. A “no”
response will mean that the applicant is not eligible to apply:

1. Your study explicitly states how it addresses one or more bulleted priorities in the research
agenda listed in your grant application. Note: You may include a priority listed in the
guidelines in addition to the APTA research agenda priority or an academy priority, but not
in place of the required reference to an agenda.

2. You meet the definition requirements of being an emerging investigator. This question
must be answered yes only if you are applying for the Foundation, Deusinger, Orthopedics
or Snyder grants. Otherwise, select “Does not Apply.”

3. You arein Good Standing with the Foundation, meaning you have never failed to complete
the requirements of any prior scholarship or research grant.

4. YouarealU.S. citizen or permanent U.S. resident with a Green Card that will be valid for
the life of the project. Note: validity may involve renewal or applying for naturalization.

Note: In Section 14, Attachments, you will need to upload the required supporting
documents.

5. Ifyou are a student, whether full-time or part-time, in-person, hybrid, or online only, you
will have completed all requirements no later than September 1, 2026. This requirement
applies even if you meet all other requirements.

6. As Principal Investigator, you will have a substantive research and leadership role and be
responsible for the implementation of the project.

7. You are an employee of the Sponsoring Institution named in the application.

8. Your Sponsoring Institution is a legally registered, domestically operating, non-profit or
for-profit U.S. organization or institution.

9. Your Sponsoring Institution agrees not to charge any indirect (overhead or administrative)
costs. Note: Fringe is allowed for certain personnel. See the budget section.

10. All the research funded by the Foundation will be carried out entirely in the U.S.
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9. Abstracts, Areas of Research, and Requests to be Considered for Other Grants
Abstracts
The instructions for both abstracts are below. They are also in the application.

Lay Abstract®. Please describe your proposed research in easily understandable language, as if you
are speaking to someone who has some knowledge of physical therapy but not necessarily of
technical terms. Spell out a word once before abbreviating it. Do not include confidential or
proprietary information. Do not include citations. Your descriptions and language should be
suitable for a non-research audience.

The Foundation may use this information in its publicity if your application is successful. By
providing this infermation, you agree to its public use by the Foundation, with or without changes
and without prior approval. The text box has a character limit of 1,200 characters (approximately
200 words).

Technical abstract*. Avoid jargon. All abbreviations should be spelled out when first used. Do not
include citations. The technical abstract summarizes the major parts of your proposed research:
importance and rationale, aims, approach, and expected results. As of this funding cycle, you will
not describe your role here. The text box has a character limit of 1,500 (approximately a half

page).
Areas of Research {Keywords)

This is one of the most important sections of the application. The Foundation uses the
ProposalCentral keyword matching feature to match applications with reviewers best suited to
review that application. Please select the cnes that best capture the main elements of your
research. You must select at least three. We encourage you to add more, especially if they can
indicate more technical or specialty detail.

Request to be Considered for Other 2026 $40k Research Grants

This section is optional. If your application meets all the requirements other $40k grants being
offered this vear, you may choose up to three of them. You can only choose from the grants listed.
The Research Committee has sole discretion about whether to consider vour application for any
other grant than the one for which you applied.
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10. Budget Period Details and Narrative Justifications

This section is where you will enter all of your budget details by year. If you are applying for a 1-
year grant, you will only fill cut Period 1. Two-year grants will have a Period 1 and Period 2.

Your budget must equal $40,000.

No indirect (overhead or administrative) costs can be included in the budget. This restriction
applies also to subcontracts. There are no exceptions.

The total cost of equipment cannot exceed 20% without pre-submission approval.

The Foundation will allow reasonable fringe benefit costs to be calculated for project employees of
the Sponsoring Institution, provided they are already eligible to receive them. Personnel who are
not employed by the Sponsoring Institution or who do not qualify for fringe benefits as employees,
consultants, or contractors cannot receive them as part of this grant budget.

For two-year grants, any annual adjustments in salary and fringe benefit or wages must be
projected in the budget at the time of application. The Foundation will not allow wage increase or

benefits adjustments to personnel costs in the second year that are not already in the budget.

The Foundation follows NIH guidance on salary caps.

Insert numbers only. Do not use characters, e.q., dollars signs, percent signs, or commas.

Start Date: Enter 1/1/2027.
End Date: The end date will either be December 31, 2027 or December 31, 2028.
Personnel Costs: Please see above about fringe benefits and salary caps.

e List the research team members for whom vou are including a biosketch and
research administration personnel. Consultants already employed can be
included here. Do not apply fringe to consultants.

e Do not list personnel who will be covered in a subcontract.

e List the name of anyone providing in-kind services. List their cost as zero in the
budget. Add information about the amount of time and the costs of the in-kind
support being provided in the Budget Justification section. Failure to account
for in-kind personnel services for research team members requiring a biosketch
is a disqualifying omission.

e If you have a position for which you have not hired, you can list the position
title and associated budget for it as a placeholder.

e Accounting for personnel associated with equipment use: Add them in the
personnel section if they are sponsoring institution employees or break out their
costs where they are incurred in the non-personnel costs section. If you choose
the latter, it is also presuming they do not qualify for fringe.

2026 Application Instructions
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Non-Personnel Costs

Equipment: The purchase of major equipment or expensive software must be justified, and
the cost cannot exceed 20 percent of the total budget. The justification should explain why
such items are essential to project and not otherwise available. If you want to exceed
20%, you must get pre-approval prior to submission. Failure to secure pre-approval for
an exception is a disqualifying omission.

Supplies or Materials: These are consumable items necessary to carry out the work of the
project. Itemize supplies in categories, not individually (e.qg., software, copying supplies,
imaging, or office supplies). If animals are involved, state species, number, unit cost, cost of
care, and other associated costs.

Travel: This line covers two types of costs, and they should be itemized separately: (1) The
first is for travel expenses related to the project, such as travel to and from study sites or
relevant training for study personnel. (2) The second is for travel by the Pl {no other
research team members can use travel funds for conference participation) for conferences
and meetings relevant to their research area. Budget only for economy fare.

Patient Care Costs: "Care” is a ProposalCentral term. This line pertains to patient-related
costs of their participation in the study. Indicate the estimated number of study
participants, number of treatments, and cost per treatment, and indicate what charge is
for, e.g., parking; stipends, or incentives, which must follow university guidance on type
and amount. The charge can be for direct treatment costs. The other place for direct
treatment cost is supplies or materials. Either is fine.

Other Expenses: A space for any expense related to the project that does not fall into the
above categories. List by expense type. These expenses may include publication fees
(incurred during the grant period}, computer charges, study location rent or maintenance.
Explain in the budget justification section if the label or the total amount needs further
explanation or justification.

Subcontracts: Optional to use as needed. No fringe or indirect costs are allowed in
subcontracts that include personnel of anv type or contracts with individual consultants.

Make sure your total budget equals $40,000.
Budget Justification

A narrative explanation must be provided for any costs that are novel or higher than
reasonably expected. Examples include, but are not limited to, personnel costs that are
above the normal in total, equipment purchases of more than $8,000, or any cost that
would not seem to be justified by the information provided in the budget, or other
expenses that are not obvious by the description. It can alse be where you provide
additional information on personnel costs, including in-kind services.
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This section is automatically populated based on the budget details provided in the
previous section. Any changes you wish to make in the summary section must be
entered in Section 10 Budget Period Details.

11. Budget Summary

12. Other Support
List active and pending suppert for the Principal Investigator only.

Other support includes all financial resources, whether federal, non-federal, commercial,
institutional, or non-profit sources that are available in direct support of the Principal
Investigator's research endeavors, including, but not limited to, research grants, cooperative
agreements, contracts, or institutional awards. Training awards, prizes, or gifts do not need to be
included.

If you have no other support to report, check the box under the instructions.
When adding other support, be sure to answer the question about non-duplication or

replacement. Make sure this question is answered for any support that was automatically added
from your profile.

13. Required Approvals, Assurances, and Training Certificates

The Foundation presumes that if human subjects and/or vertebrate animals will be studied in your
research, you will require Institutional Review Board (IRB) and/or IACUC approval or exemption.
Proof of IRB and/or IACUC approval or exemption must be provided to the Foundation for an
award to be finalized.

All awardees are expected to finalize all requirements for their award, including IRB or IACUC
approval or exemption, no later than the end of January 2027.

Please note that applicants are instructed NOT to select “Not Applicable” from the dropdown lists.

The Foundation expects the Sponsoring Institution to have Federalwide Assurances, which is
confirmed by the OHRP and OLAW numbers that were provided in Section 3, and which should
auto populate in this section. It is the responsibility of the Sponsoring Institution to ensure that the
research project is operating with all required approvals and protection policies and procedures
for human and/or for vertebrate animal subjects and workplace protections for all project
perscnnel.

2026 Application Instructions
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If your Spensoring Institution does not have an OHRP or OLAW number, contact
info@foundation4PT.org. You will be required to demonstrate how you will obtain IRB and/or
IACUC approval or an exemption and how the Sponsoring Institution meets all federal and state
laws and regulations covering the protection of human and vertebrate animal subjects and
workplace protection policies for all project personnel. You will provide that information in the
required Subjects, Protections, and Data Management template.

The Foundation requires that subjects protection training certificates be uploaded for all team
members for whom a biosketch is required. Compile ONE certificate of completion for a course or
refresher course within the last 3 years for each team member. Failure to provide one relevant
certificate per key personnel will prevent an application from proceeding to review. Do not
substitute training transcripts for required certificates. They will not be accepted. Training not
deemed centrally focused on protections will be rejected. If unsure, contact the Foundation.
Upload the compiled certificates for humans into one PDF and upload it using the upload function
in the human subjects subsection. Use the same approach if uploading animal protections training
certificates in that subsection. Note: do not upload them again in Section 14,

14. Attachments

This section contains both required and supplemental (if applicable) attachments. Required
attachments are listed below. They must be uploaded according to the instructions contained in
them and not exceed the file size indicated.

Use the "Attach” button to upload both required and supplemental attachments. There will be a
dropdown menu to choose the type of attachment you are uploading.

The ones that require you to use a template to complete them can be downlocaded from the list in
the lower section here or in Section 2 of the application if you have not already done so.

Please follow the instructions below about how to compile and upload these attachments in
Adobe PDF format.

Required Attachments
Note: Before converting attachments to Adobe PDF, be sure to follow the instructions for deleting
information that are included in each template. PDFs that exceed the page limit will fail to be

uploaded.

Research Plan: This required attachment must be completed using the template provided, which
has been correctly formatted and includes instructions about the information to provide.

2026 Application Instructions

13


mailto:info@foundation4PT.org

FOUNDATION FOR
PHYSICAL THERAPY
RESEARCH

Citations and Other References: This required attachment must be completed using the template
provided, which has been correctly formatted and includes instructions about the information to
provide. You should not have used any citations in vour abstracts.

Resources, and Environment, Facilities, Equipment and Multi-site: This required attachment must
be completed using the template provided, which has been correctly formatted and includes
instructions about the information to provide. If vour project will be implemented over multiple
sites, the information must confirm that the resources and environment needed at each site will be
provided. Letters of Support (see below) are required any resources, facilities, or equipment will
be obtained through collaborative arrangements.

Subjects Protections and Data Management Plan: This required attachment must be completed
using the template provided, which has been correctly formatted and includes instructions about
the information to provide.

Applicant/Principal Investigator biosketch: This required attachment is uploaded in the Research
Team Section 7. Do not upload it again in Section 14. We will accept either the traditional NIH
format (provided) or one generated through SciENcv. However, if you use the latter and vou do
not have an academic doctorate, be sure to include the required information (see the old
template} about other types of research design and methods you have received or confirm that
there is a PhD, EdD, or D5c¢ for that expertise named on your team. The page limit is 5 pages,
regardless of the biosketch format you use.

Research Team Member biosketches: These attachments are uplcaded in the Research Team
Section 7. Do not upload them again in Section 14. We will accept either the traditional NIH format
(provided) or one generated through SciENcv. Please use it for all persons named on the research
team in Section 7 who are directly involved in the study. The maximum is 5 pages per person. If
you include the program director in an investigative role, upload a biosketch for them, otherwise
do not include them.

Letters of Support: They are required as indicated below. There are no templates for them. They
must be on institutional letterhead and signed by the person submitting the letter. Do not submit
any general letters of support that are not included in the list below. Letters should reflect one of
the required letters listed below and contain the requested information for it. Three is the
maximum number of pages for each type of letter.

Sponsoring Institution (required for all applicants): The letter must attest that the facilities,
equipment, and any programmatic, or administrative personnel listed in the application will be
available for the duration of the project and that all listed personnel will have the time indicated in
the application to implement it. It should reference multi-site or consortium arrangements if
applicable. In other words, all attestations relevant to the institution are captured in this one letter.

Consultants (if applicable): All named consultants must provide a signed letter confirming they
will be available to perform the roles stated for them in the application should the applicant be
awarded a grant. They should provide the daily rate used to calculate their costs in the budget.

2026 Application Instructions
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They should confirm that they will not charge any indirect costs.

Consortium investigator and authorized official at the sponsoring consortium institution (if
applicable): Both persons must provide respective signed letters on a letterhead confirming that
appropriate proegrammatic and administrative personnel of each consortium erganization
necessary to complete the project will be available. If the consortium sponsoring institution is the
same as the sponsoring institution, this information can be covered in the sponsoring institution
letter.

Multisite collaborator/investigator (if applicable): The letter should confirm that the site
investigator will provide the services, facilities, and environment detailed in the proposal and
should confirm the IRB and data sharing or date use arrangements agreed with the
Applicant/Principal Investigator and their Sponsoring Institution. They will confirm that they will
provide any reporting required by the Principal Investigator to meet the Foundation’s reporting
requirements. Agreements to operate under the Sponsoring Institution’s central IRB and data
sharing or use agreements are preferable. You will need this confirmation from each site.

To submit these letters, organize them by type, scan, and compile them into ONE Adobe PDF file.
Name the file “Letters of Support. When vou click to attach the file, choose Letters of Support
from the Attachment Type dropdown menu. If it is not possible to compile them all, you can
upload separate ones using the “Letters of Support” option each time.

Right to work in the U.S. documentation: This is a required attachment for Principal Investigators
only. There is no template for this upload, but the attachment must be a PDF. As the applicant, you
must provide adequate documentation of your right to reside and work in the U.5:

e [fyou are a U.S. citizen with a current passport, please provide a PDF of the biometric page
(the one with yvour photo).

e [fyouareaUS. citizen without a current passport, you must have the relevant official in
your institution confirm that your documents have been checked, and your citizenship
confirmed. This confirmation must be on letterhead and signed by the official, with their
title provided below their signature.

e Your U.S. driver’s license is not valid proof.

e Ifyou are not a U.S. citizen, you must upload a PDF copy of your passport biometric page
(the one with your photo) and a copy of your Green Card documentation (valid document,
and, if applicable, receipt of renewal application, or receipt of application for
naturalization). Please combine this information into one PDF.

Supplemental Material or Information. Applicants can compile this material into one Adobe PDF
file and upload it. This material should be included if they provide essential details not possible to
include in the research plan template due to formats that were incompatible with the template.
ProposalCentral only supports certain formats for uploaded information. If you have an
incompatible file format, you will not be able to submit it outside of ProposalCentral.
ProposalCentral may be able to suggest ways to make files compatible. In general, you need to
upload PDFs or Word documents.
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15.Data Sharing Plan

The Foundation now requires you to provide a high-level summary of your plan to make your
study data publicly available. You may submit an opt-cut request with a justification for why none
your data can be shared. If some of your data can be shared, you must opt-in to share those data
and note what must be excluded and why. Your institution not having a data-sharing planis no
longer a reason to opt out. Just stating that you will respond to individual requests for data is not
sufficient. Any institution receiving more than $12m from the NIH is subject to its data-sharing
policy, which the Foundation is following.

Filling out the form

Opting-in. To opt into make all or some parts of vour data available, choose the “Data Plan” radio
button (default). Provide the information requested.

Opting-out. If you have reasons that prevent you from sharing your data, choose the “Data Plan
Opt-Qut Request” button and scroll down to the section that covers this request. Provide your
reasons and be sure to check one of the exemption grounds from the list.

16. Required Signatures and Print

This application requires two signatures for submission: he Applicant/Principal Investigator and an
authorized Sponsoring Institution official. You will have added the official in Section 6. They will
have received an email at the time that included the ProposallD and confirmation number. They
must enter that information to access and e-sign your application.

H i s Metice fram PropesalCertral - Message (HTWL) m = (=) x H
Message  Hlelp  Mimecast  Acobat Q Tell e what you want te da

s | B & &5

=

= frchive  Fiaply Resly Feeward o 7 Y ;
£ urk - Deete frchi i ek = v 7 Keply & Uclots e s
Delcte Respand Teams Cuick Sheps [ Tags R Ediling dir
Motice from ProposalCentral
- - <3 Reply | % Reply Al | 3 Farwar
STAGE: proposaiCentral Customer Support <pesupport@altum.com s 37 Fisi iz
Jacksen, Liz Thu FI2002 4235 PM
Dear Liz fackson, =

hcludzd in this application, glease contact the applicant directly, The apglicant's emall address is
r user aczaunt, falloe the instructicns ekow ar contact Propasaitentral Lustamer Suapert.

< Confinmation Nummber: 1131405567 (The confirmatip number is requires the firs! time et pou login. |

[ o Taviensand update vour coatact , s2lect the senal Profile tab atter you login,

Please contact AroposalCantral Customer Support if you have any guestions regarding this registration st posuoportiattumecom or call B0 875 2562 (Tolkfres L5, and Canadal, or +1 703 364 5840 | Direct Dial Intemational).

BroposalCental is an e-granlsking websile shared by many government, non-profit, snd privale grant-raking onganizations, Over twenly-live thousand spplicants and reviewsrs intersct slectronically with Uhe grant-makes thal are
mambars of ProposalCentral. For mare infarmation abaut PropasalCantral, wsit cur website at https:/fstaging. propasalcentral.com,/ .
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The Applicant/Principal Investigator will receive an email confirming approval ence the official has
signed. The box will show who has signed and provide a time stamp.

Confirmation email Required Signature(s) and Print page
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Support Links

The cover page and attachments can be printed from this section, too.

17. Validate

After the e-signatures have been entered, you may validate your application using the
ProposalCentral automatic review function. When you click on “Validate,” ProposalCentral will list
any required information in the application that is missing.

You remain responsible for checking all information entered and required attachments to ensure
they are correct, complete, correctly formatted, and successfully uploaded.

18. Submit

This action can only be done when there are no corrections to be made that showed up during the
validate step. Once you click on submit, your application is submitted to the Foundation. If the
deadline has not passed, you may access it to make any changes or corrections. However, if the
deadline has passed, you can only access if if the Foundation has agreed on the reason and makes
it available for revision.

Please sign up on the Foundation website on the research grants webpage to receive our
email updates, including FAQs and notifications of changes to the application form or
instructions.
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